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CIVIL RIGHTS NONDISCRIMINATION GRIEVANCE PROCEDURE 
 This nondiscrimination grievance procedure applies to civil rights regulatory TITLE  

VI (race, color, national origin including limited English proficiency), TITLE IX (sex/gender), SECTION 504 of 
the REHABILITATION ACT OF 1973 (handicapping condition), and the Americans With Disabilities Act. 
 Interested parties include school corporation officers. employees. students and patrons. The 
nondiscrimination procedure applies to acts or omissions relating to protected rights based upon age, race, 
color, and religion. sex, handicapping condition, and national origin including limited English proficiency. 
 The civil rights regulations require the identification and notification of employees. students. and 
patrons of the corporation's Civil Rights Coordinator(s). 

 1.  The building principal or designee serves as the compliance coordinator for  
            allegations of building level violations affecting students, employees, or 
       building patrons. 
 2.  The superintendent or designee serves as the compliance coordinator for violations at the corporate 

level such as policy or practice. 
 
A CIVIL RIGHTS NONDISCRIMINATION GRIEVANCE PROCEDURE IS TO INCLUDE THE FOLLOWING: 

1.  THE PROCESS 
A. Level One 

1.  The officer, employee, student, or patron alleging a violation shall submit the 
       initial complaint in writing to the appropriate compliance coordinator  

     described above (building level or corporation level). The complaint shall 
     stipulate the specific act or omission, the date of same, and parties involved. 
2.  The compliance coordinator shall initiate investigation of the circumstances of 
      the complaint within seven (7) calendar days of the receipt of the written complaint. 
3.  The compliance coordinator shall render a decision within fourteen (14) calendar days  
     of the receipt of the written complainant. 
4.  The complainant shall have seven (7) calendar days to react to the decision 
     before it becomes final. If the complainant disagrees with the decision of the 
     compliance coordinator and submits such a statement in writing to the 
     compliance officer, a level two procedure shall be enacted. 

B. Level Two 
1.  The compliance coordinator shall submit the written disagreement statement and all 

related 
     information to the superintendent within three (3) calendar days of receipt. 
2.  The superintendent shall review all materials and schedule a meeting within 
     seven (7) calendar days of receipt of the written disagreement and all related 
     information. The participants shall be the complainant, the compliance 
     coordinator, and the superintendent. Other witnesses may be called with 
     mutual prior notice of three (3) calendar days. 
3.  The superintendent shall make a decision within seven (7) calendar days of the 
     final meeting of parties. This decision shall be final. 
 

NOTE: By mutual agreement, circumstances of calendar variability may result in extension of stipulated 
time allowances if a request is made in writing by either party and so agreed to by the parties. If the alleged 
violation, interpretation or application is of a corporate nature such as a written rule, regulation, or policy. 
Then Level Two is initiated immediately. 
 


